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ANNEXURE - A
APPLICATION FOR CHANGE OF COURSE OR INSTITUTION AFTER 1 ORI YEAR

1, Name of the Student (In Full )
2 Application ID
3. Academic year of Admission in the Present Institute
4. Whether Admission is under Supernumerary quota
(Y/N)
5. Address for correspondence with
Pin code & Telephone/Mobile Nos, ( if any)
E-mail[D
6. Name of Parent Institute / Present Institute with DTE  : ' DTE CODE
Code Name
T Course of Study Details . Year/ Semester Branch
: Choice Code
8. ) Details of the Result of last exam,
Branch Year/ Year of Summer / Full Pass/ Percentage Affiliating
Semester Passing Winter Pass with one Body
ATKT : :
I 2 3 4. 5: 6. 7
9., Details of backlog subjects (ifany)
10. Name and DTE code of aspiring institute where DTE CODE
admission by transfer is sought Name '
11, Branch & Year/ Semester in which admission by Branch / Course
; transfer is sought Year / Semester
Choice Code
12 Reasons for change of Institute/ change of branch

I, the undersigned state that the information stated above is true to my knowledge and belief, T am fully aware that transfer/
change of instituie / branch is not a right and it is upto the authority to decide my case on the basis of merit,

Date: /[ /2025 Signature of Student

Name and DTE code of the Parent Institute / Present Institute:

Noaa sl Date:- [/ /2025
No Objection Certificate

Certified that information furnished by applicant (Name) is verified from the record. His / Her
admission was not under supermumerary quota / TFWS category,. This institute has no objectlon for his / her transfer from this college /
institute.

Seal of College / Institute Signature of Principal

Name and DTE code of the Aspiring Institute:

P o[ Date:- / /2025
No Objection Certificate

This institute has no objection & agrees to admit the above candidate Shri / Kum, : to the branch
to Year / Semester
during the cutrent academic year . After admitting all the internal students and ex-students and exhausting the claims of
change of branch of internal candidates, the vacancies in __ year and course are { Nos,) (Excluding 10%
additional seats for direct Second year admission.) I have ascertained the eligibility of the candidate for the above mentioned admission.

Seal of College / Institute Signature of the Principal

Note: Institute's NOC can be issued on the letter head of the College / Institute separately if desired so by Director / Principal.
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soat and such seat shall become available for further allotment. If the
candidate ¢ancels admission on or before the last day for cancellation of seats
with full fee refund as specified byl the Competent Authority, the Institute shall
refund the entire fees to the candidate after deduction of Rupees one thousand
only towards processing charges and return a]l his original documents
submitted to the Institute within two days from submission of duly signed.

copy of system generated application to the Institute;

(b) Candidate shall not be entitled to any refund of his fee except the Security

Deposit and Caution Money Deposit if the online cancellation is effected by
the candidate after the last day for cancellation of seats with full fee refund
as specified by the Competent Authority. Link for online cancellation for
admission shall be deactivated after cutoff date. Candidate has to apply for
cancellation of admission fo_ the institute by submitting application to the

Institute after the cutoff date;

(¢) No institution, who has in its possession or custody, of any document in the

form of certificates or any other documents deposited with it by a person for
the purpose of seeking admission in such institution, shall refuse to return
such certificates or other document with a view to induce or compel such
person to pay any fee or fees in respect of any course or program .of study
which such person does not intend to pﬁrsue or avail any facility in such
institution. In such cases action shall be taken as per the directives giVeri by

the Government from time to time.

(d) The institution shall not recover the fees for the subsequent years from the

16,

student seeking cancellation of his admission at any point of time.

Change of Course or Institution after First, Second Year.-

(1) The Candidate seeking for a change in course or shift after successfully

completing the First Year of studies or both first and second semester
examination in full or failed in one of the heads of passing will be allowed to
do so in the same institution subject to the availability of seats and changes
will be carried out based on the marks of First Year or First and Second
Semester together. The Principal shall be responsible for ascertaining the
eligibility of the Candidates as laid down by the MSBTE for the course to
which the Candidate is beiﬁg transferred.
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(2) Transfer of Candidates Course and / or Institution after first or second year
shall be made in the following manner,-

(a) The Candidate once admitted in first year or second year shall not be

eligible for transfer to any other institution during the same academic

year;

{b) The Candidate passing the first year (both first and second semester) or.
second year (both third and fourth semester) examinations in full or
failed in one of the heads of passing are considered as eligible for
transfer of institution of course, provided that for transfer after second

year the candidate should have passed the first year;

(c) The transfer of Student from the existing Institution to any other ‘-

institution shall be as per the Schedule-V;

(d) Transfer to Unaided Institutions.- The Principal of Unaided institution
shall consider the Candidates from other institutions for transfer with
pfior approval from the Directorate of Technical Education on
submission of No Objection Certificate (NOC) from institution,
Eligfoility Certificate from the MSBTE and vacancy position. The
Principal or Director shall ascertain the eligibility of Candidates as laid
down by the MSBTE for the course to which the Candidate is being

transferred;

(e) No Application without recommendation of the Principal of Institution

shall be entertained by the Directorate of Technical Education;

(f) If the result of the MSBTE or Institution is not declared before the
process of transfer, Candidates of that Board or Institution will lose

. claim on transfer.

- (3) The candidate not fulfilling the eligibility criteria for transfer Shall not be

transferred to any institute in any circumstances.

(4) The Candidates admitted under Supernumerary Quota seats are not eligible

for change of Course or Institution.,

(5) The candidates from the educational institutions which are outside the
purview of this Rules shall be eligible for transfer to the unaided private
educational institutions subject to the fulfilment of eligibility criterion and
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requirements as may be notified by the Government from time to time and the

fulfillment of the conditions stated above in sub rule (2).

(6) List of all transfers shall be communicated to the Competent Authority for final

approval.

17.  Fees and Concessions-

17.1Fees Prescribed for Government and Non-Government Aided Institutes Fee

structure for the academic year 2025-26 shall be as follows:

First year and Direct
Second year admission
of Post SSC Diploma

First year of Post HSC
Diploma Courses:

Rs. 6,000/~ per year

Fees Courses: Non Autonomous and
R W e T Autgnomous Government
Autonomous Government | [nstitutes and FNarE:
Institutes and Non- Gov.ernment pHaEd
Government Aided ‘Institutes.
Institutes
Tuition Fee

Rs. 6,000/ - per year

Development Fee

Rs. 1,000/- per year

Rs. 3,000/- per year

Other Fee

Rs. 550/- per year

Rs. 550/- per year

Total

Rs. 7550/- per year

Rs. 9550/ - per year

Caution Money
Deposits
(Refundable)

Rs. 200/~ as a Caution Money Deposit to be paid only
once and not every year.

e Rubber Technology course - A self financing course conducted at
Government Polytechnic, Mumbai. This course shall be treated as un-
aided programme and the rules for fees in case of private un-aided

polytechnic shall be applicable to this course

e No SC/ST/VJ/DTNT(A)/NT(B)/NT(C)/NT(D)/SBC
category candidates and for candidates admitted under TFWS. 50%

tuition fee for

tuition fee for OBC category candidates.

Fees Prescribed for Un-Aided Private Institutes
(a) For Open Category candidates

17.2

The interim fee structure for unaided private institutes shall be as

approved by the Fee Fixation Committee /Fee Regulating Authority. The
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_ ANNEXURE -C.
Online Application System for the Transfer of Candidates for Diploma Courses 2025-26

( Refer link - https.://dstS.dtemaharashtra.gov.in/)

| 1. TInmstructions to the Candidates.
a. The candidate must approach the parent institute to obtain a No Objection Certificate (N OC)

b. The candidate shall then contact the prospective institute (where the transfer is desired), obtain

the NOC, and submit the duly filled Application Form and submit to prospective institute.

2. Instructlons to the Parent Institute from where candidate seeks for transfer

a. The Institute shall update the result of the candidate and thereafter mark for transfer and upload

the NOC.

3. Instructions to the Prospective Institute Where candidates seel/aspiring for transfer

a.

The institute shall update the results of the candidates admitted to the institute for the previous
year and confirm the vacancies after internal branch changes, if any.

The institute shall collect the Application Forms for transfer, other relevant documents and verify -

the NOC issued by the Parent Institute. 7
The institute will raise the request for the candidate who has submitted application for transfer in=
their institute.
The institute shall update the details in the system and upload Ca.nd1date s Application Form along

with NOC and required document. '

e. The institute will forward the request to RO through their login.

In case of Revert Back by RO, the institute shall comply and re-submit the application for transfer.

4. Instructions to the Regional Office (RO)

a.

b.

€.

Upon receiving the request, the Regional Officer (RO) shall verify the request along with all
supporting documents submitted by the candidate.

After verification, the RO shall either Approve, Reject, or Revert Back the request with
appropnate remarks. The specific remark shall be entered by RO for Reject or Revert Back.

In case the application is re-submitted by the institute, the RO shall re-verlfy the revised
submigsion accordingly.

If the request is Approved: -
e For Iilter-Region Transfers: i

The transfer shall be executed, and the vacancy will be updated in both the parent and
prospective institutes accordingly. The RO shall upload the Transfer Order, which will be
visible to both institutes/MSBTE.

e For Intra-Region Transfers by DTE:

The application shall be forwarded to the Directorate of Technical Education (DTE) for
further processing. Upon issuance of the Transfer Order by the DTE, the transfer will be
executed in the system, and the vacancy will be reflected in both the parent and prospective
institutes. The DTE shall upload the Transfer Order, which will be visible to both
institutes/MSBTE.

If the request is rejected, the Parent and Prospective institute will be made aware of the reason of
rejection by the RO/DTE. |
sk o o
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ANNEXURE - A
APPLICATION FOR CHANGE OF COURSE OR INSTITUTION AFTER I OR I YEAR

1. Name of the Student (InFull)
2. Application ID  :
3. Academic year of Admission in the Present Institute
4. Whether Admission is under Supernumerary quota
(Y/N)
5. " Address for cotrespondence with
Pin code & Telephone/Mobile Nos. (if any)
Email ID .
6. Name of Parent Institute / Present Institute with DTE - DTECODE
) Code Name
7. ) Course of Study Details Year / Semester Branch
Choice Code
8. Details of the Result of last exam.
Branch Year/ Year of Summer / Full Pass/ Percentage Affiliating
Semester Passing Winter Pass with one Body
ATKT
1, 2 3 s 4, 5, ‘ 6. 7
9. Details of backlog subjects (ifany) :
10. Name and DTE code of aspiring institute where DTE CODE
admission by transfer is sought Name :
1. Branch & Year / Semester in which admission by Branch / Course
transfer is sought Year / Semester
Choice Code
12, Reasons for change of Institute/ change of branch

L, the undersigned state that the information stated above is true to my knowledge and belief, T am folly aware that transfer /
change of institute / branch is not a right and it is upto the authority to decide my case on the basis of merit,

Date: / /2025 Signature of Student

Name and DTE code of the Parent Institute / Present Institute:

1 R _ Date:- / /2025
No Objection Certificate
Certified that information furnished by applicant (Name) is verified from the record, His / Her

admission was not under superaumerary quota / TFWS category.. This institute has no objection for his / her transfer from this college /
institute,

Seal of College / Institute o ' Signature of Principal

Name and DTE code of the Aspiring Institute:

EE Date:- / /2025
No Objection Certificate

This institute has no objection & agrees to admit the above candidate Shri / Kum, to the branch
to Year / Semester
during the current academic year + After admitting all the internal students and ex-students and exhausting the claims of
change of branch of internal candidates, the vacancies in ___vyear and course are { Nos.) (Bxcluding 10%
additional seats for direct Second year admission.) I have ascertained the eligibility of the candidate for the above mentioned admission,

Seal of College / Institute Signature of the Principal

Note: Institute's NOC can be issued on the letter head of the College / Tustitute separately if desired so by Director / Principal,
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ANNEXURE - C
Online Application System for the Transfer of Candidates for Diploma Courses 2025-26

( Refer link - https://dsd25.dtemaharashtra.gov.in/)

1. Instructions to the Candidates.
a. The candidate must approach the parent institute to obtain a No Objection Certificate (NOC).

b. The candidate shall then contact the prospective institute (where the transfer is desired), obtain

the NOC, and submit the duly filled Application Form and submit to prospective institute,

2. Imstructions to the Parent Imstitute from where candidate seeks for transfer

a.

The Institute shall update the result of the candidate and thereafter mark for transfer and upload
the NOC.

3. Instructions to the Prospective Institute where candidates seek/aspiring for transfer

a.

The institute shall update the results of the candidates admitted to the institute for the previous
year and confirm the vacancies after internal branch changes, if any.

The institute shall collect the Application Forms for transfer, other relevant documents and verify
the NOC issued by the Parent Institute.

The institute will raise the request for the candidate who has submitted application for transfer in
their institute.

The institute shall update the details in the system and upload Candidate's Apphcatlon Form along
with NOC and requited document.

e. The institute will forward the request to RO through their login.

In case of Revert Back by RO, the institute shall comply and re-submit the application for transfer.

4. Instructions to the Regional Office (RO)

&,

b.

c.

Upon receiving the request, the Regional Officer (RO) shall verify the request along with all
supporting documents submitted by the candidate.

After verification, the RO shall either Approve, Reject, or Revert Back the request with
appropriate remarks. The specific remark shall be entered by RO for Reject or Revert Back.

In case the application is re-submitted by the institute, the RO shall re-verify the revised
submission accordingly.

If the request is Approved:

e For Inter-Region Transfers:
The transfer shall be executed, and the vacancy will be updated in both the parent and
prospective institutes accordingly. The RO shall upload the Transfer Order, which will be
visible to-both institutes/MSBTE.

e For Intra-Region Transfers by DTE:
The application shall be forwarded to the Directorate of Technical Education (DTE) for
further processing. Upon issuance of the Transfer Order by the DTE, the transfer will be
executed in the system, and the vacancy will be reflected in both the parent and prospective
institutes. The DTE shall upload the Transfer Order, which will be visible to both
institutes/MSBTE.

If the request is rejected, the Parent and Prospective institute will be made aware of the reason of
rejection by the RO/DTE.

Heskeon
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Information Brochure: Diploma Admigsions 2025-26 : - DTE, Maharashtra

seat and such seat shall become available for further allotment. If the
candidate cancels admission on or before the last day for cancellation of seats
with full fee refund as specified by the Competent Authority, the Institute shall
refund the entire fees to the candidate after deduction of Rupees one thousand
only towards processing charges and return all his original documents
submitted to the Institute within two days from submission of duly signed

copy of system generated application to the Institute;

(b) Candidate shall not be entitled to any refund of his fee except the Security
Deposit and Caution Money Déposit if the online cancellation is effected by
the candidate after the last day for cancellation of seats with full fee refund
as specified by the Competent Authority. Link for online cancellation for

- admission shall be deactivated after cutoff date. Candidate has to apply for
cancellation of admission to the institute by submitting application to the

Institute after the cutoff date;

(c) No institution, who has in its possession or custody, of any document in the
form of certificates or any other documents deposited with it by a person for
the purpose of seeking admission in such institution, shall refuse to return
such certificates or other document with a view to induce or compel such
person to pay any fee or fees in respect of any course or program of study
which such person does not intend to pursure or avail any facility in such
institution. In such cases action shall be taken as per the directives given by

the Government from time to time.

(d) The institution shall not recover the fees for the subsequent years from the

student seeking cancellation of his admission at any point of time.
"16. Change of Course or Institution after First, Second Year.-

(1) The Candidate seeking for a change in course or shift after successfully
completing the First Year of studies or both first and second semester
examination in full or failed in one of the heads of passing will be allowed to
do so in the same institution subject to the availability of seats and changes
will be carried out based on the marks of First Year or First and Second
Semester together. The Principal shall be responsible for ascertaining the
eligibility of the Candidates as laid down by the MSBTE for the course to

which the Candidate is being transferred.
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Information Brochure: Diploma Admissions 2025-26 -DTE, Maharashtra

(2) Transfer of Candidates Course and / or Institution after first or second year
shall be made in the following manner,-

(@) The Candidate once admitted in first year or second year shall not be
eligible for transfer to any other institution during the same academic
year;

(b) The Candidate passing the first year (both first and second semester) or
second year (both third and fourth semester) examinations in full or
failed in one of the heads of passing are considered as eligible for
transfer of institution or course, provided that for transfer after second

~ year the candidate should have passed the first year;

{c) The transfer of Student from the existing Institution to any other
institution shall be as per the Schedule-V;

(d) Transfer to Unaided Institutions.- The Principal of Unaided institution -
shall consider the Candidates from other institutions for transfer with
prior approval from the Directorate of Technical Education on
submission of No Objection Certificate (NOC) from institution,
Eligibility Certificate from the MSBTE and vacancy position. The
Principal or Director Shall ascertain the eligibility of Candidates as laid
down by the MSBTE for the course to which the Candidate is being

transferred;

(e) No Application without recommendation of the Principal of Institution

shall be entertained by the Directorate of Technical Education;

(] If the result of the MSBTE or Institution is not declared before the
process of transfer, Candidates of that Board or Institution will lose

claim on transfer.

(3) The candidate not fulfilling the eligibility criteria for transfer shall not be

transferred to any institute in any circumstances.

(4) The Candidates admitted under Supernumerary Quota seats are not eligible

for change of Course or Institution.

(5) The candidates from the educational institutions which are outside the
purview of this Rules shall be eligible for transfer to the unaided private

educational institutions subject to the fulfilment of eligibility criterion and
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reqmrements as may be notified by the Government from tlme to time and the

fulfillment of the conditions stated above in sub rule (2),

(6) Listof all transfers shall be communicated to the Competent Authority for final

approval,

17,

17.1Fees' Prescribed for Government and Non-Government Aided Institutes Fee

Fees and Concessions-

structure for the academic year 2025-26 shall be as follows:

First year and Direct
Second year admission
of Post SSC Diploma

First year of Post HSC
Diploma Courses:

Fees Courses: Non Autonomous and
Non Autonomous and é&uig?czcmous dGlf;vernment
Autonomous Government éls es a? Al dog-
Institutes and Non- I oifatrr;men Sl
Government Aided RSREes
Institutes
Tuition Fee Rs. 6,000/- per year Rs. 6,000/ - per year

Development Fee

Rs. 1,000/~ per year

Rs. 3,000/ - per year

Other Fee Rs. 550/- per year Rs. 550/- per year
Total Rs-. 7550/~ per year Rs. 9550/~ per year
Calgz;:);\ﬁtosney Rs. 200/- as a Caution Money Deposit to be paid only

(Réﬁ.m dable) once and not every year.

e Rubber' Technology course - A self financing course conducted at

Government Polytechnic, Mumbai. This course shall be treated as un-

aided programme and the rules for fees in case of private un-aided

polytechnic shall be applicable to this course

® Nol

tuition fee for

SC/ST/VJ/DINT(A)/NT(B)/NT(C)/NT(D)/SBC

category candidates and for candidates admitted under TFWS. 50%

tuition fee for OBC category candidates.

17.2

(a) For Open Category candidates

The interim fee structure for unaided private institutes shall be as

approved by the Fee Fixation Committee/Fee Regulating Authority, The

Fees Prescribed for Un-Aided Private Instltutes
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