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Proforma ‘A’

SOP for BBA/BMS/BCA Institutes

AlLUG/PG Institutes which have BBA/BMS or BCA courses for AY 2024-25, are hereby
informed to follow the Instructions given below to get final approval for the courses.

Important Instructions:

1
2.

10.

Login on hitps://approval2024.dtemaharashtra.gov.in

Use Login ID as “INST_DTE CODE” with the default Password as “INST_DTE
CODE” e.g. For Inst 6015 => Login ID = INST_6015 and Password = INST_6015
Set New Password. .

OTP will be sent to registered email used for UG/PG Approval system.

Fillin the data pertaining to the Fixed Deposit, Intake details with processing
fees details.

Upload the documents

Verify the details and lock the application for approval. Once the data is locked,
the Institute shall not be able to change-the data or upload any new document
The institute shall submit Application along with required document to the
respective regional office.

The submitted application shall be verified by the respective Regional Office
online through their login. The RO shall retain the FD and Affidavit.

The Institute shall be able to download approval letter through their login after
approval by the DTE office.
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DIRECTORATE OF TECHNICAL EDUCATION,
MAHARASHTRA STATE, MUMBAI

Website: https:// dte.maharashf:ra.gav.:‘n

Information of new educationsl institution for registration on DTE Web Portal oflel ing UG, PG and

Diploma Courses.

|To be submitted in Person by Principal/Representative at Desk 2 (UG/PG)/Desk 10 (Diploma)]. ;

For Officeuse DTECODE[ |

Region:

Namme of Institute in
English

(As per AICTE/
PCI/COA)

Name of Institution in
Marathi {As per AICTE/
PCI/COA)

| Institution in English

Full address of

{As per AICTE/
PCI/COA)

PIN

Full address of
Institution in Marathi
(As per AICTE/
PCI/COA)

District

Taluka

Rural / Urban

University /Board
Affiliation No.

AICTE /PCI/
COA App No/
Code/ File No

Institution Web
Address : :

Institution Email; -

Full Name of Dlrector/
Principal :

Director’s / Principal’s
Mobile No

Tabitnde

{Upto & decimal)

Director's / Principal’s
Landline {with STD Code)

Longitude
{Upto & decimal)

Nearest Railway Station Distance :

km

Availability
Boys Hostel,

If yes, Capacity

of | Yes/No

Nearest Bus Station Distance:

Availability
Girls Hostel,

If yes, Capacity

of | Yes/No

Nearest Airport Distance :

km

AICTE/PCI/COA
Approval Letter No. and
Date:

Govt. Approval Letter
No. and Date:

DTE Approval Letter
No. and Date;

Page1of2




TampevveR Lourses as per Apex Body and GR

Sr. Level Programme Course Name a5 per GR —Univcrsit}' /Board |Intake
No. | (UG/PG/
Diploma
| (

Signature. & Name of the Institute Authority Date: Mobile No.: '
(Bnclose AICTE/COA/PCT Approval Letter, GR)

Recommended to create new institutior: code on DTE's website and issue the Institute Code and Password to institute
and revert back with Institution Profile.

(Signature of Staff) (Signature of Desk Officer)
Desk 2/10 Desk 2/10
Date ; Date:
_—
Desk 3

Created Institution Code and communicated to the Fepresentative of Instimte Dy / Mr

Mrs, Designation:
=
Date : Time:
—_ —

By Data Entry Operator System Manager
Desk 3 Desk 3

————— e, T —

Verified Institute Information on DTE Porta, The Institute shal] approach the concerned Regional Office of Technical
Education for information and further necessary action.

Signature of Institute Representative

Enclosure: Goyt. Resolution, Apex Body Approval Letters & University/Board Affiliation along with
reguest for registration new institution on web portal,

Page 2 of2
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